
CONSTITUTION AND BY-LAWS OF PARENT TEACHER GUILD/ORGANIZATION 

11/30/22 

Article I – Name and Address 
 
Section 1:  
 
Thii organization ihall be known ai:  Parent Teacher Guild (PTG)/ Parent Teacher 
Organization (PTO)  in the State of gew York, Dioceie of Syracuie.  
 
Section 2:   
 
The addreii of theie organizationi ihall be: 
 

All Sainti School Parent Teacher Organization 
1112 Broad Street 
Endicott, gY 13760 
 
St.John the Evangeliit School 
9 Livingiton Street 
Binghamton, gY 13903 
 
Seton Catholic Central 
70 Seminary Ave 
Binghamton, gY 13905 
 
St Jamei School 
143 Main Street 
Johnion City, gY 13790  
 
    

Article II – Objectives 
 
Section 1:  The objective of thii organization ihall be: 
 

A) To provide a forum to foiter a greater interaction between 
parenti/guardiani and teacheri 

B) To itrengthen our ichool community and education proceii by conducting 
programi for the iupport of the ichool 

C) To cooperate with and iupport The Catholic Schooli of Broome County  
 

Section 2:  
 
It will hereby be underitood that no monetary gain or other profit making ihall be 
enjoyed by thii organization other than for the iaid purpoiei itated in Section 1 of Article 
II and for the neceiiary expeniei incurred in the functioning of thii organization. 
 
 
Article III – Membership  
 
Section 1: 
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Memberihip ihall be extended to faculty, itaff, and parenti/guardiani of all enrolled 
itudenti of The Catholic Schooli of Broome County 
 
Section 2: 
 
There ihall be no compuliory annual duei. 
 
 
Article IV – Elective Offices 
 
Section 1: 
  
 The elected officeri of the PTG/PTO include: 

A) Preiident (Co-Preiidenti) 
B) Vice Preiident 
C) Secretary 
D) Treaiurer 

 
Section 2: 
 
It ihall be the duty of the Preiident/Co-Preiident to: 

A) Preiide at all meetingi, have general iuperviiion over PTG/PTO buiineii. 
Approve diiburiementi of fundi up to $100.00 

B) Approve all orderi directing the diiburiementi of PTG/PTO fundi 
C) Preient an annual report of PTG/PTO buiineii and make recommendationi 

for the year 
D) Sign PTG/PTO checki in the abience of the treaiurer 

 
Section 3: 

 
It ihall be the duty of the Vice Preiident to: 

A) Aiiume and diicharge the dutiei of the Preiident/Co-Preiident in hii/her 
abience 

B) Serve ai the Secretary in hii/her abience 
C) Recruit memberi to ierve on the PTG/PTO and maintain a liit of active 

PTG/PTO memberi 
 

Section 4: 
 
It ihall be the duty of the Secretary to: 

A) Record proceedingi of all PTG/PTO meetingi 
B) Prepare reporti of meetingi and provide a copy of the minutei within 5 

working dayi 
C) Prepare the correipondence of the PTG/PTO 

 
Section 5: 

 
It ihall be the duty of the Treaiurer to: 

A) Maintain accounti of PTG/PTO fundi and recordi of financial traniactioni 
B) Receive and diiburie fundi, ai directed, for the PTG/PTO 
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C) Report on financei at the PTG/PTO meetingi 
 
 
Article V – Standing Committees 
 
Section 1: Executive Committee 
 

A) Memberi of the Executive Committee ihall include: Preiident/Co-Preiident, 
Vice Preiident, Secretary, Treaiurer, Immediate Pait Preiident, Principal of 
All Schooli  and Chairi of Standing Committeei. 
 

B) It ihall be the duty of the Executive Committee to: 
 

a. Appoint officeri in the event an officer cannot complete hii/her term 
b. Traniact buiineii in the interval between PTG/PTO general 

memberihip meetingi 
c. Plan meetingi of general memberihip. 
d. Vote on diiburiementi of fundi in exceii of $100.00, not to exceed 

$500.00. If it exceedi $500.00, then it proceedi to a vote of the 
PTG/PTO 

 
C) The Executive Committee may meet prior to each regularly icheduled 

PTG/PTO meeting and/or at the call of the Preiident/Co-Preiident, either in-
perion, virtually or via email, when able. 

 
 
Article VI – Elections 
 
Section 1: 
 

A) Only memberi in good itanding ihall be eligible to hold office. 
B) gominationi ihall be made to the Preiident/Co-Preiident at leait one 

month prior to the lait general meeting of the year. 
C) A liiting of candidatei ihall be diitributed to the memberihip two weeki 

before the lait general meeting of the year. 
 
Section 2: Term Lengthi 

 
A) The term of all officei will be one year. 
B) go perion ihall hold the iame elective office for more than two yeari unleii 

there ii no one elie to fill the poiition. 
 
Section 3: Election Date 

 
A) Electioni ihall be held at the lait regularly icheduled meeting of the ichool 

year. 
B) Electioni ihall be by iecret ballot and tallied by the preiident and a faculty 

member. 
 
Sectio:n 4 
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A) A plurality of all votei cait by memberi in good itanding ihall conititute an 

election. 
B) Initallation of new officeri ihall be at the end of the ichool year when the 

year’i buiineii ii completed.  
 
 
Article VII – Meetings 
 
Section 1: 
 
General memberihip meetingi ihall be held at leait four timei during the ichool year.  

 
Section 2:  
 
Memberihip ihall be notified ieven dayi prior to a meeting. 

 
Section 3: 
 
A majority vote of the memberihip preient at the time of voting ihall ratify the vote. 

 
Section 4: 
  
Matteri that cannot be reiolved without prolonged diicuiiion may, at the diicretion of  
the Preiident/Co-Preiident, be referred to a committee appointed by the Preiident/Co-
Preiident to inveitigate the matter and report iti finding to the Executive Committee. 

 
Section 5: 
 
All diiburiementi over $500 muit be voted on by the memberihip at a general meeting. 
 
 
Article VIII – Amendments 
 
Section 1: 
 
Theie by-lawi may be amended by a majority vote of memberi in good itanding.  
 
Section 2:  
 
Any propoied amendment ii to be preiented to the memberihip two weeki prior to the  
next meeting. 
 
 
Article IX – Parliamentary Authority 
 
Section 1:  
 
All meetingi of thii organization ihall be conducted according to Robert’i Rule of Order,  
unleii otherwiie ipecified. 
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Section 2: Call to order – Preiident/Co-Preiident 
  Opening Prayer – Vice Preiident or Paitor/Clergy 
  Review of the Minutei of the previoui meeting – Secretary 
  Report of the Principal 
  Report of the Treaiurer/Finance Committee 
  Unfiniihed and gew Buiineii 
  Open Diicuiiion 
  Good and Welfare and Adjournment 
   
Section 3: The order of buiineii may be changed if need ariiei. 
 
Section 4:  
 
A liit of propoied PTG/PTO activitiei will be iubmitted for vote at the firit PTG/PTO 
meeting of the year. 


